MACPro

Medicaid & CHIP Program System

Shareable PDF Functionality Overview

The Shareable PDF feature allows users to print/save a submission to PDF from MACPro. The
steps below detail how to utilize the Shareable PDF functionality within MACPro.

NOTE: The instructions below are shown in Google Chrome, the optimal browser for MACPro.
Other internet browsers may be used to complete the steps below. However, please note that
‘Page Breaks’ do not function in Mozilla Firefox. If you need guidance outside the scope of this
document, please contact the MACPro Help Desk at macpro helpdesk@cms.hhs.gov or call
301-547-4688.

1. Navigate to the Records tab and select the appropriate Quality Measure Report
authority or Submission Package link.

News Tasks (3) Records Reports Actions

| ——
MAc P ro =  Adult Quality Measures
= View Adult Quality Measure Reports for your state
Medicaid & CHIP Program System
All» E Health Homes Quality Measures
=i View Health Homes Quality Measure Reports for your state
E MMDL HHS Programs
= Download PDF files of MMDL HHS Programs
E MMDL Packages
= Download PDF files of MMDL Packages
= Maternal and Infant Health Quality Measures h
= View Maternal and Infant Health Quality Measure Reports for your state
E Medicaid State Plan
= View each state's Medicaid State Plan
= Medicaid and CHIP Child Quality Measures
= View Medicaid and CHIP Child Quality Measure Reports for your state
E My User Profile
= View and edit my user profile
E State Profiles
= View the State Profile for your state
E Submission Packages
= View Submission Packages for other States
E Submission Packages
= View all Submission Packages for your State
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2. Select the applicable Quality Measure Report or Submission Package.

News Tasks (1) Records Reports Actions

Health Homes Quality Measures

Q SEARCH REPORT YEAR | Ary -

M I MI - Health Homes Quality Measure (MI2018MQ00010) - 2017
Created By: Training Semi
Created Date: 2/26/2018 1:31 PM EST

Feb 26, 2018

M I MI - Health Homes Quality Measure (MI2018MQ00010) - 2017
Created By: Training Semi
Created Date: 2/13/2018 10:53 AM EST

Feb 13,2018

M | [MI - Health Homes Quality Measure (M12018MQ00010) - 2017 | h

Created By: Training Semi
Created Date: 1/31/2018 11:01 AM EST

Feb 6, 2018

News Tasks (1) Records Reports Actions

M I MI - Submission Package - MI2018MS0009D - Health Homes
Package Status: Pending
Creation Date: 3/9/2018 3:36 PM EST

Mar 9, 2018
M I I MI - Submission Package - MI2017MS00030 - (MI-17-2342-B) - Administration, Eligibilityl _
Package Status: Closed-Approved
Creation Date: 12/7/2017 1:15 PM EST
Package Disposition: Approved

Dec 7, 2017
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3. Select the View Print Preview button in the upper right corner of the report/package
Summary screen.

10
ul

VIEW PRINT PREVIEW

Request System Help

Closed-Approved
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4. Select Yes or No to include report/package components in the Consolidated Print
Preview. Each option is defaulted to Yes.

m of the page. After

Print Preview” button at the &

Tav iew, click the "View Consolidated
ly terminate after 5 minutes.

browser "c print

Core Measures Pr|nt Prewew 4—

ort information be included in the consolidated report?

Should rep
9 ves

Should admin data be included in the consolidated report?

[

O ves

Should 5MI data be included in the consolidated report?

©ves o

i

\E

Rewewable Unlts Prlnt Prewew <—

Select a reviewable unit
generating the consol

ansolidated Print Preview” button at the battom of the page. After

Reque e Help

Should Package Information be included in the conselidated report?

O ves

Should Approval/Disapproval notice be included in the consolidated report?
|° Yes Mo

Should RAI data be included in the consclidated report?

O ves
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5. Select certain Core Measures/Reviewable Units to include in the Consolidated Print
Preview. If none are selected, the Print Preview will automatically include all Core
Measures/Reviewable Units.

Core Measures in Report _
Measure Status Reporting on the measure?
1] Adult Body Mass Index (BMI) Assessment (ABA) Mot Started (]
Mot Started [x]
Mot Started (]
Mot Started (]
Mot Started (%]
Not Started (]
Mot Started (]
Mot Started [x]
Mot Started (]
Mot Started (%)
Mot Started [x]
Submission Form - Reviewable Units lje——
Reviewable Unit Updated By Updated Date Status
Submission - Summary Training Sem 12/14/2017 12:53 PM EST &
ubmissi Training Sem 12/14/2017 12:48 PM EST ]
Submission - Public Comment Training Sem 1214/2017 12:50 PM EST ]
Submission - Tribal Input Training Sem 12/14/2017 12:50 PM EST (]
Medicaid Eligibility SPA - Reviewable Units
Reviewable Unit Proposed Effective Date Updated By Updated Date Rup%:r}eg%d Status
al Eligibility Requirements for Non-MAGI Groups 11142017 Training Semi 12/14/2017 12:51 PM EST O ]
11112017 Training Semi 12/14/2017 12:51 PM EST (@] ]

6. Select View Consolidated Print Preview in the bottom right corner once the Print
Preview has been customized.

ﬁ VIEW CONSOLIDATED PRINT PREVIEW
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7. Right click within the Consolidated Print Preview and select Print to use the browser print
functionality to print/save the content to PDF.

Back

Reload

Save as.,

ﬁ Print...

Cast..

Translate to English

View page source

Inspect
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8. Select More Settings from the browser Print menu.

Print

Total: 18 sheets of paper

|m Cancel

Dectination Adobe PDF
Change...
Pages e All
ayout Portrait v
Color Color v

4  More settings h
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9. Select the Background graphics checkbox.

Print
Total: 18 sheets of paper
m Cancel
e Adobe PDF

Change...
Pages s All
Layout Portrait v

Color -
Paper size Letter v
Margins Default v
Quality 1,200 dpi A

100
Optione | Headers and footers
# «' | Background graphics
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10. Deselect Headers and Footers in the More Settings section to remove browser
generated headers/footers.

NOTE: Tables cells containing a large amount of text will be rendered on the next page.
As a result, if the table does not fit on a single page, the table header will be separated
from its corresponding rows. This applies to all internet browsers.

Print

Total: 18 sheets of paper
|m Cancel

Adobe PDF

Change...

Fadges e All
ayou Portrait -
lor Color -
el Letter -
fn Default -

1,200 dpi hd

Scale 100

Options Headers and footers

o | Background graphics
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